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QUY TRINH SINH PHACH BAI THI KET THUC HQC PHAN HE VLVH

I. MUC PICH
- Thdng nhét cach thirc sinh phach bai thi két thiic hoc phan.

- Pam bao tinh khach quan, cong bing dbi véi mdi bai thi dugc chim.
I. PHAM VI AP DUNG

Quy trinh nay c6 lién quan dén cac don vi sau diy (danh d4u x):

O Phong Dao tao O Phong Quan trj Phuc vu

X Phong Khéo thi &DBCLGD (BP Khao thi) | O Phong Hanh chinh Té chirc

O Phong Thanh tra Phap ché O Trung tdm Théng tin Thu vién
O Phong Khoa hoc CN & HTQT O Cac khoa

O Phong Ké hoach Tai chinh OCéc B6 mén

O Phong Cong tac Hoc sinh sinh vién

III. TAI LIEU VIEN DAN
- Quy dinh vé kiém tra, thi va quan Iy két qua hoc tip cua sinh vién dai hoc dao tao theo
hinh thirc vira lam vira hoc ban hanh kém theo Quyét dinh sé 738/QD-DPHKT&QTKD-
KTPBCLGD ngay 18/8/2015 ctia Hiéu truéng trudng PH Kinh té & QTKD (QC12).

IV. TU VIET TAT
- CBSP: Can b sinh phach
- SV: Sinh vién
- CBQLBT: Can b quan ly bai thi
- CBDP: Can b danh phach
- BBP: Bién ban phach
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QUY TRINH SINH PHACH BAI THI KET THUC HQC PHAN HE VLVH

Y.

NOI DUNG

S
T
T

Trach nhiém

Noi dung cong viéc

Thoi gian

.A =X
Biéu mau

CBSP

Nhén bai thi tir CBQLBT:

Kiém tra, déi chiéu sb lugng bai thi,
t&r gidy thi thuc té so véi sb ghi bén
ngoai tii dung bai thi:

CBSP

Kiém tra: Kiém tra so lugng bai thi,
t&r gidy thi thuc té so v6i s6 ghi bén
ngoai tui dung bai thi:

- Néu khong tring khép, chuyén vé
CBQLBT dé kiém tra lai.

- Néu trung khop, tién hanh buéc 3

Sau khi hoan
thanh ndi dung 1

CBSP

Cip nhit tinh trang ving thi,
khong du diéu kién dw thi, VPQC
thi vao Danh sich thi diy du trén
BBP.

Sau khi hoan
thanh ndi dung 2

QC12-B05

CBSP

Kiém tra:

- Dbi chiu tong sb thi sinh dy thi
trén danh sach sau khi cdp nhéat véi
tdng sb bai thi thuec té.

- Kiém tra lai d6 chinh xac trong qua
trinh cép nhét.

Néu dat, tién hanh budc 5; Néu chwa
dat, quay lai budce 3.

Sau khi hoan
thanh ndi dung 3

CBSP

Sinh phach:

- Sir dyng phidn mém sinh phach
hodc ding cong thirc sinh phéch trén
file Excel.

Chi y: Chi sinh phdch cho cdc thi
sinh cé mdt dw thi, dii diéu kién du
thi va khéng bj dinh chi thi.

Sau khi hoan
thanh ndi dung 4

CBSP

In Bién ban phich:

- Sau khi ra soat dam bao Bién ban
phach da dugc 1dp chinh xéc, can bd
sinh phach tién hanh in Bién Ban
phéch, sau d6 ky, ghi rd ho tén vao
Bién ban phach vira in.

Sau khi hoan
thanh ndi dung 5
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QUY TRINH SINH PHACH BAI THI KET THUC HQC PHAN HE VLVH

S
T | Tréch nhiém N¢i dung cong vige Thoi gian Biéu méu
T
Chu_y: BBP sau khi hoan thanh phii
duwge bio mit tuyét dbi (bao gém ci bin
duwrgre in ra va bdn lwu trén mdy tinh)
Ban giao Bién ban phéch: Ban giao .
; Sau khi hoa
7 | CBSP BBP cho CBDP dugc phan cong, két | o . oon
. ’ thanh ndi dung 6
thuc quy trinh.
VL. BIEU MAU
] N THOI GIAN
T Tén biéu miu néa | File biéu miu | NOI LUU LUU
T
1| Bién ban phach %%{52 T R o E}l::r?;; - 2 nam
phad{.xlsx KT&DBCLGD
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QUY TRINH SINH PHACH BAI THI KET THUC HQC PHAN HE VLVH

LUU PO QUY TRINH SEsh.

h 4

Nhdn bai thi tir CBQLBT

A 4

Sai
sot

Kiém tra, déi chiéu
tdng sb bai thi, tor gidy
thi thye té véi sb ghi
bén ngoai tii dung bai

dp nhét tinh trang viing thi,
Plkhong di diéu kién dy thi,
QC thi.

Sai
sot

- Kiém tra, abi chiéu tbng sb
thi sinh dv thi trén danh
sich sau khi cdp nh{t véi
tbng sb bai thi thyc té

- Kiém tra lai @9 chinh xic
trong qué trinh ciip nhit.

Sinh phéch

A 4

In Bién bén phich

x

Béo mét BBP va ban giao cho
CBDP dugce phéin céng

Két thic
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